Windows 11 - settings adjustments

1) Press the searchicon thatis to the right of the windows button
2) Type the following into the search field: settings
3) Press ENTER to open the settings

Q settings] 44—

& m Microsoft Bing Apps Documents Settings Folders Photos

Best match

P
| @ Settings
System

Microsoft Bing web suggestions Settings
System

I, settings display

; settings Open

5 settings menu Pin to Start

. Pin to taskbar
, settings app

App settings
5 settings sound

Apps
Camera
Settings (7+)

Documents (8+)

i= Q [i G ° - :30 Snipping Tool



4) Onthe left side of the window click on ‘System’

Settings

Find a setting

| Y Home
M 5ystem ‘—
Bluetooth & devices

Network & internet

(5]

v

/ Personalisation
B Apps

3 Accounts

T., Time & language
9 Gaming

K Accessibility

W Privacy & security

@ Windows Update

System Product Name
Rename

It's all here with Microsoft account

Sign in to connect your favourite Microsoft apps to your
device.

A HSIVeRP

Sign in

Personalise your device

&

5) Clickon‘Sound’

& Settings
L _J -

Find a setting

Home
System

Bluetooth & devices

e

]

9

¥ Network & internet
/ Personalisation

B Apps

: Accounts

'L, Time & language
#9 Gaming

K Accessibility

W Privacy & security

@ Windows Update

System

System Product Name
Rename

O Display
— Monitors, brightness, night light, display profile
) Sound

Volume levels, output, input, sound devices

Q Notifications.
Alerts from apps and system, do not disturb

‘6. Focus
= Reduce distractions

Q) Power

Screen and sleep, power mode, energy saver

— Storage
Storage space, drives, configuration rules

o [ PSRTR

[;? Ethernet

Connected

Recommended settings

Recent and commonly used settings
B Taskbar

C) Power

Ca Lockscreen

mm Microsoft 365 OneDrive

View benefits Manage

@ Windows Update

¢ Attention needed

@ Windows Update

* Attention needed




6) Under “Input” make sure the correct microphone is selected

System > Sound

Output

@) Choose where to play sound

~
Apps might have their own settings Speakers

() Realtek Digital Output
" Realtek(R) Audio >
Enabled

() Headset Earphone

Jabra EVOLVE LINK MS >
Default communications device

o Speakers
Creative Bluetooth Audio W2 >

Default device

Pair a new output device Add device
Volume ) 100 ®
Mono audio oFf .:.:)

Combine left and right audio channels into one

Input

0 Choose a device for speaking or recording

i ~
Apps might have their own settings Headset Microphone

() Headset Microphone
" Creative Bluetooth Audio W2 >
Default communications device

O Headset Microphone
Jabra EVOLVE LINK MS >
Default device

Pair a new input device Add device

Volume 0 16=—0e



7) Onthe left side of the window click on ‘Privacy & Security’

& Settings
-~ I

Find a setting Q

| 4% Home
Wl System
B Bluetooth & devices
¥ Network & internet
/ Personalisation
B Apps

: Accounts

D Time s language

‘®  Gaming

K Accessibility

W) Privacy & security ‘-—

@ Windows Update

System Product Name
Rename

It's all here with Microsoft account

Sign in to connect your favourite Microsoft apps to your
device.

FHSPIVeRQ

Signin

Personalise your device

;? Ethernet

Connected

Recommended settings

Recent and commonly used settings

) Sound
CJ  Display
Q) Power

@ Windows Update

¢ Attention needed



8) Click on‘Speech’

Accessibility

Vision
AA Text size
Text size that appears throughout Windows and your apps
¢°¢ Visual effects

Scroll bars, transparency, animations, notification timeout

Iy Mouse pointer and touch
Mouse pointer colour, size

IAb Text cursor
Appearance and thickness, text cursor indicator

@\ Magnifier

Magnifier reading, zoom increment

Colour filters

Colour-blindness filters, greyscale, inverted

0 Contrast themes

Colour themes for low vision, light sensitivity

Ij Narrator

Voice, verbosity, keyboard, braille

Hearing

(]])) Audio

Meno audio, audic notifications

@ Hearing devices
Pre-sets, environment sound control, audio routing

Captions

Styles, live captians

Interaction
\g_ Speech . ‘
Voice access, voice typing

Keyboard
Sticky, Filter, and Toggle keys, on-screen keyboard



9) Set‘Online speech recognition’ to “Off” if itisn’t so already

Privacy & security > Speech

Online speech recognition

Use your voice for apps using Microsoft's online speech recognition

technology.

If you turn off online speech recognition, you won't be able to use apps
that use Microsoft's online speech recognition technology. However,
you can still use the Windows Speech Recognition app and other speech

services that don't use Microsoft's online speech recognition

technology.

@ ) off

10) On the left side of the window click on ‘Privacy & Security’ again

& Settings
- I

Find a setting Q

| Y Home
B System
e Bluetooth & devices
@ Network & internet
/ Personalisation
B Apps

; Accounts.

’L’ Time & language

#&  Gaming

W Accessibility

W Privacy & security 4——'

@ Windows Update

Home

S

System Product Name
Rename

um
=
It's all here with Microsoft account

Sign in to connect your favourite Microsoft apps to your
device.

FESIIOERQ

Sign in

Personalise your device

P P

Ex? Ethernet

Connected

Recommended settings

Recent and commonly used settings
<)  Sound
O Display

C) Power

@ Windows Update

* Attention needed



11) Click on ‘Voice activation’

Privacy & security

Security

O Windows Security

Antivirus, browser, firewall, and network protection for your device

& Find my device

Track your device if you think you've lost it

Windows permissions

@ Recommendations & offers
Advertising ID, personalised offers, local content, app launches, settings suggestions, productivity tools

o) Speech
< Online speech recognition for dictation and other voice-based interactions

Inking & typing personalisation
= Customised dictionary, words in your dictionary

Diagnostics & feedback
Diagnostic data, inking and typing data, feedback frequency

6 Search permissions

Cloud content search, search histary

@J Searching Windows

Search indexing for faster results, Find My Files, folders excluded from search

App permissions

4 Location

@ Camera

Microphone

©

Voice activation

{©

Q Notifications



12) Set ‘Let apps access voice activation services’ to “Off” if it isn’t so already

Privacy & security > Voice activation

Choose your privacy settings for voice activation. If microphone access is turned off, these settings will be unavailable.

\Q; Microphone On >

\Q; Let apps access voice activation services Off . 4

13) On the left side of the window click on ‘Accessibility’

& Settings -
<. e
-
i - Ethernet Windows Update
Find a setting System Product Name E‘? Connected @ = Attention needed
Rename
| Y Home
[ L] .
M System H Recommended settings

Bluetooth & devices Recent and commonly used settings

It's all here with Microsoft account
Network & internet Sign in to connect your favourite Microsoft apps to your

(2]
v
device.
/ Personalisation ) Sound >
= AEP VO ®EQ

Apps
@3‘ Language & region >
[ ]
@ Accounts Sign in
-L, Time & language g; Installed apps >

*9 Gaming

K Accessibility

©
W Privacy & security ’ B
< 1
@ Windows Update - i’-~ ) = I

Personalise your device



14) Click on ‘Speech’

Accessibility

Vision
AA Text size
Text size that appears throughout Windows and your apps
¢°¢ Visual effects

Scroll bars, transparency, animations, notification timeout

Iy Mouse pointer and touch
Mouse pointer colour, size

IAb Text cursor
Appearance and thickness, text cursor indicator

@\ Magnifier

Magnifier reading, zoom increment

Colour filters

Colour-blindness filters, greyscale, inverted

0 Contrast themes

Colour themes for low vision, light sensitivity

Ij Narrator

Voice, verbosity, keyboard, braille

Hearing

(]])) Audio

Meno audio, audic notifications

@ Hearing devices
Pre-sets, environment sound control, audio routing

Captions

Styles, live captians

Interaction
\g_ Speech . ‘
Voice access, voice typing

Keyboard
Sticky, Filter, and Toggle keys, on-screen keyboard



15) Set ‘Voice access’ to “Off” if it isn’t so already

Accessibility > Speech

Use your voice to type and control your device.

o | Voice access
Modern voice command feature to help you interact with your PC and dictate text

Press the Windows logo key &8 + Ctrl + S to turn voice access on or off
D Start voice access before you sign in to your PC

D Start voice access after you sign in to your PC




16) Press the search icon that is to the right of the windows button
17) Type the following into the search field: control panel
18) Press ENTER to open the control panel

Q  control panel|

& m Microsoi™\Bing Apps Documents Settings Folders Photos

Best match

Control Panel

L
== System

Microsoft Bing web suggestions Control Panel
System

, control panel
control panel windows 10
control panel windows 11

control panel nederlands Recent
control panel app ) Manage audio devices
) Sound-in0
control panel cmd
Sound - in 2

control panel open Programs and Features

control panel power options LS Gf e Senilic

System

Apps
Power Options

E2] NVIDIA Control Panel

Device Manager

Windows Tools

= € reweo- B = e soppi |
1] C‘( i ® New Tab - Google Chrol o =5 Hardware and Sound -30 Snipping Tool @ Settings



19) Click on ‘Hardware and Sound’

[€2] Control Panel

&« > ~ I [E > Control Panel

Adjust your computer's settings

System and Security
Review your computer's status

Save backup copies of your files with File History
Back up and Restore (Windows 7)

&=, Hardware and Sound
View devices and printers
Add a device

“ Network and Internet —i
View network status and tasks @
—_—

Programs
Uninstall a program

20) Click on ‘Sound’

& Hardware and Sound

&« = v N & » Control Panel > Hardware and Sound

Control Panel Home

?’ Devices and Printers
System and Security 81 Add adevice | Advanced printer setup | Mouse !y Device Manager

Change Windows To Go start-up options
Network and Internet

Hardware and Sound @ AutoPlay
Programs Change default settings for media or devices | Play CDs or other media automatically
User Accounts. ?

Appearance and Adjust system volume | Change system sounds = Manage audio devices

Personalisation 2

N @ Power Options
Clock and Region

Change power-saving settings | Change what the power buttons do | Change when the computer sleeps

Ease of Access Choose a power plan | Edit power plan

User Accounts
fy'(hange account type

Appearance and Personalisation

Clock and Region
Change date, time or number formats
Ease of Access

Let Windows suggest settings
Optimise visual display

C

View by: Category =

C

Search Control Panel



21) Select the microphone you want to use and then click on button ‘Properties’

’3 Sound pod

Flayback Recording Sounds Communications

Select a playback device below to modify its settings:

Speakers
Creative Bluetooth Audio W2
Default Device

Headset Earphone

Jabra EVOLVE LINK MS ‘
Default Communications Device
M2EU

MNVIDIA High Definition Audio
Disabled

e

28U
NVIDIA High Definition Audio
Disabled

Speakers
Realtek(R) Audio
Mot plugged in

Realtek Digital Output

Dnaboliny &dia

Configure Set Default |v

0K Cancel Apply




22) Select tab ‘Enhancements’

Q Headset Earphone Properties

General |evels| Enhancements JAdvanced Spatial sound

9 Headset Earphone

Change Icon

Controller Information
Jabra EVOLVE LINK MS Properties

(Generic USE Audio)

Jack Information

Device usage: Use this device (enable) A

0K Cancel Apply



23) Make sure all listed enhancements are unchecked or tick box ‘Disable all
enhancements’ to turn them off at once
Q Headset Earphone Properties
General Levels Enhancements Advanced Spatial sound

Select the enhancements to apply for your current speaker
configuration. Changes may not take effect until the next time you start
playback.

[ Disable all enhancements

C] Low Frequency Protection
C] Room Correction
(] Loudness Equalisation

Enhancement Properties

Description: Low Freguency Protection eliminates frequencies
below a specified cut-off to reduce audio
distortion

Provider: Microsoft

Status: Disabled Settings...
Restore Defaults P Freview |v
oK Cancel Apply

24) Click button ‘Apply’ to save the changes made (only if anything has been
changed)



